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Under the ‘fair dealing’ legal exceptions for education (CDPA 1988), you can use a fair amount (i.e. as much as is absolutely necessary) from most types of works for teaching, without permission from the rights owner e.g. in your lecture slides, lecture notes, to display to students in class, or in Moodle or other secure platform, provided:
· You acknowledge the source, creator and/or copyright owner and 
· You only make the material available to your students and staff for teaching or preparing the course.
Students may also use or show copyright works for course purposes e.g. seminar work, assignments or examinations.
Course Readings fall under the CLA Licence and must be requested via Online Reading Lists (see below).
To share content publicly, e.g. Internet, YouTube, MOOCS, conferences, the use must especially meet the ‘fair dealing’ requirement of not undermining possible sales.
(See: https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/375951/Education_and_Teaching.pdf)

The table below indicates if copying/re-use is permitted under a legal exception or licence and how much is advisable to use for lectures and seminars:

	Key:
	Permitted
	Permitted subject to limits and requirements
	Caution advised or not permitted



	Type 
of Work
Source



	University Owned/
Subscribed
	Private Collection/
Subscription
	Freely available and authorized public source
	Unauthorised copy/unknown provenance

	Text
	Library/
Departmental
	Personally owned/
subscribed
	Inst. Repositories or OA/CC/WC Licensed
	e.g. Pirate copies of published works or Orphan works

	Print Publications
e.g. Books, Journals, Law Reports, Magazines, Newspapers, Conference papers
	Copy short extracts or quotes, incl. low resolution images or graphics.

(Copying larger extracts such as whole Chapters or Articles must meet licence requirements. See Course Reading section)
	Avoid and find an alternative if the source is obviously an unauthorized copy
OR
seek advice from
david.sherren@port.ac.uk 
if you are unsure.

	Electronic Publications
e.g. Books, Journals, Law Reports, Magazines, Newspapers, Conference papers
	Copy short extracts or quotes, incl. images and graphics, or hyperlink.
	Copy short extracts or quotes, incl. images and graphics.
(You cannot share your personal login details to hyperlink)
	Copy short extracts or quotes, incl. images and graphics, or hyperlink.
	

	Web/Online Content
e.g. Web Pages, Blogs, PDFs
	Copy short extracts or quotes, incl. images and graphics, 
or hyperlink
	

	Plays/Poems
Print or Electronic
	Copy short extracts or quotes or hyperlink.
Perform, play, show or recite whole works.
See Course Reading for copying/digitizing large extracts 
or whole works.
	

	Government Publications
e.g. Reports, Inquiries, Legislation
	Re-use entire publication or adapt content provided the information is not taken out of context and the publication is Crown Copyright and Open Government Licensed (OGL)

	Unpublished Literature
e.g. Dissertations, Theses, Poems
	Copy short extracts or quotes.
Perform, play, show or recite.
	Avoid or seek advice as above.

	Images
	
	e.g. Flickr, Google
	e.g. Flickr, Google

	Diagrams/Charts/
Photographs/Clip Art/Cartoons
	Copy whole image if required (low resolution advised)
	Avoid or seek advice as above.






	Film / Broadcast
	
	YouTube/Vimeo
	YouTube/Vimeo

	Recorded Off-air
	Access via BoB.
Screen entire work (UK only) or copy and show clips.
	Screen entire work (UK only) or copy and show clips.
	Hyperlink or screen entire work (UK only) or copy and show clips.
	Avoid and find an alternative if the source is obviously an unauthorised copy
OR
seek advice from
david.sherren@port.ac.uk 
if you are unsure.

	Commercially Purchased
e.g. DVDs
	Screen entire work or copy and show clips.
	

	Subscription Services
e.g. Netflix, Amazon Prime
	Screen entire work or copy and show clips.
	N/A

	Music
	
	e.g. CD/MP3 files
	e.g. CD/MP3 files

	Radio/Online Broadcasts

	Access via BoB.
Play entire work (UK only), copy and play clips or hyperlink.
	Play entire work (UK only), copy and play clips or hyperlink.
	Avoid or seek advice as above.

	Commercially purchased
e.g. CDs
	Play entire work or copy and play clips.
	

	Subscription Services
e.g. iTunes, Spotify
	Play entire work or copy and play clips.
	N/A

	Scores
	Copy short extracts or hyperlink.
	Copy short extracts.
	Copy short extracts or hyperlink.
	Avoid or seek advice as above.

	Lyrics
	Copy short extracts or hyperlink.
	Copy short extracts.
	Copy short extracts or hyperlink.
	

	Public Domain
i.e. © expired or waived
	Free to use entire work.

	Private/
Unpublished Material
e.g. personal photos, films, drawings
	Copy short extracts or quotes.
Perform, play, show or recite.
	Avoid or seek advice as above.



	Course Readings
	

	Lecture Handouts
	Photocopying extracts to handout in lectures is permitted within limits of the:
· CLA Licence, e.g. 1 chapter from a book, 1 article from a journal/magazine issue or 10% (whichever is the greater). See: CLA Check Permissions at: https://www.cla.co.uk/higher-education-licence
· NLA Licence e.g. extracts from all UK national newspapers
· Material licensed for re-use or educational use, e.g. Creative Commons (CC) Licensed or permitted in website terms of use
· Up to 5% of any unlicensed content under legal exception S.36 CDPA 1988. 

	Online Course Readings
	Add all course readings to your Talis Aspire Reading List. Submit a digitisation request. More information about this at https://library.port.ac.uk/digitise.html.


	Assignments/Exams/Theses
	Copy only as much as is necessary for setting, communicating or answering/completing questions or assignments. Acknowledgment is required unless impossible or impracticable.



For further information or advice, refer to the Copyright Guidelines at https://library.port.ac.uk/10403
or contact David Sherren david.sheren@port.ac.uk

Adapted, with permission, from ‘Copyright at a glance for teaching’ by Kate Vasili, Middlesex University London

